Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annuat return at the end of each financtal year in accordance with proper practices
summarising its activities. In this annual return the term ‘smalier authority™ includes a Parish
Mesting, a Parish Council, a Town Council and an Intemal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Sectlon 2.

- Section 3 is completed by the external auditor.

‘In addition, the internal audit report is completed by the smaller authority's intemal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual retumn.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require addittonai external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notlfication of the
commencement date of the period for the exercise of public rights and any additional
information requestsd, to your external auditor by the due date.

Your external auditor will ask for any addIitional documents needed for their work. Unless
requested, do not send any origlnal financiat recards to the external auditor.

Once the external auditor has compieted their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the extemnal auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

“for & cornpiete fist of bodies that mey be sméf!erauthon‘rfes refor to schedule 2 to Locel Auwdit end Accountabliity Act 2014
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We acknowledge as the members of:

Enter name of

smaller authorlly hera: G’G Q weE H E: P{ ™ ?i—‘t a lSH Cowswodil -

our responsibility for ensuring that there is a sound system of internal controt, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and beiief,
with respect to the accounting statements for the year ended 31 March 2017, that:

ans Lkat this smaller aulhority:

1. We have pulin plate amrangemenls for effective preparad ite accouning stalements In
financial management during the year, and for the / accordance with tha Accounts and
preparation ol the accounting slatements. Audlt Regulations.

2. We maintained an adequale system of intemal control, made proper arrangements and acceptad
including measures designed to prevent and detect ‘/ responsibllty for safeguarding the pubilc money
frand end corruplion and reviewed its effactivenass. and resources in its charge.

3. Wae Inok all reasonable steps (o assure ourselves that has only dona what it has (he legal power to do
there are no matters of aclual or potential nen-compliance ang has complied wiih proper practices
with laws, raqulations and proper practices that could J In doing so.

have a signilicant Ainancial effect on the ability of this
smalier authotily 10 conduct its business or on

its finances,

4, Wa povided proper oppartunity during the year for the during the year gave all persons interesled the
exercise of sleclons' fights In eccordance with he / opporunily to inspect and ask questions about
raquiremaents ¢f tha Accounts and Audit Regulations. this authority's accaunts.

5. We carriad gut an assassment of the risks facing lhis considered the financial and alher risks it faces
smaller guthority and took appropriate steps to manage J and has deall with them properly,

those risks, Including the Introduction of Intemnal contrals
andfor extamal insurance cover where required.

6. We maintained throughaut the year an adequate and artenged for 8 competent person, Indspendent
effectlve system of intemal audit of the accounting / al tha financial conlrals and procadures, 1o give
racords and conlrof syslems. an abjective view an whether intemnal cantrols

mes! the neads of this smaller authority,

7. We look appropriate aclon on all malters ralsed in / respondad 1o matters brought te lis altentlon by
repons from intemal and axlarnal audit. internal and external audit.

8. Woa conslderad whethar any litigation, Eahilities or disclosed everything it should have about
commitments, events or transactions, occwting either 1s business activily during the year
during oe after tha yearend, have a linancial mpact on this / including avents faking place after the yaar-end
smallar authorty and, whera appropriata have included if valevaat.
em In the eccounting statements,

9. (For local councils anly) Trust funds Incluging charitable. has mat ail of ils responsibiliias where it is a
in our capaclly as tha sole managing lrustee wa sols managing trustee of a focal trust ar busts,
discharged our accountability responsibilities for the \/
fund(s)Xassets, including financial reporting and, if :
required, indapandent examinalion or audit %

This annuel govermnance stalement is appraved by lhis
emallar authority on:

r alWre approval is glven:

MY 0% 2oz

- - s o= - ceme c———- . ase

and racorded as minuta refarence:

[ enPC ey Hedir pond I 1 A ’ @,3.&@@%-

B *Nole: Please provide explanations to the external auditer on'e separale sheet for aach 'No' response. Describe how this smaller
authority will addrass the waaknasees [denlified,
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Entar name of
smaller aulhority here;

GORINIG- HEATH  PARAGH  Jounci-

Year uncing

3 Masch

Notes and quidanne

aund a'l fiqures tan

2517 n EO or Nil bafance
3 financial recosos.
1. Balances broughl Total balances and reserves at the baginning of the year as recorded
farward |0;79. 6 u‘ WS in the financial records. Value must agree to Bex 7 of previous year.
2. (+)Pracept or Rales ’ Total amount of precept (or for IDBs, rates and levies) recsived
and Levies 1& \ <SUo lér S | orrecolvabie in the year, Exciude any grants recelved.
3. (+)Total Total incoma or racalpts as recorded In the cashbook less the
other receipts 5 »Oq 3 25 ,2"'0 pracapt or ratesflavies received (Iine 2). Include any granis recaived,
4. (-) Staff costs P Total expenditure or payments mada to and on behalf of all
J.l_. 120 %I’- LQ employses. Includs salares and wages, PAYE and NI (employses
' amdd employars), pension conlribuiions and employment expenses,
5. (-)Loan Total expanditure ar payments of capilal and intarest made during
:l:are;b;c:;nal S’ '5 l‘-q 5"-5‘1_q ‘ (he year on lhe smailer authorily's berowings (il eny).
6. (-} All other i éﬁf 22 [}rotaa expanditure or payments as recorded In tha cashbook less slaff
paymenls U; q 75 | costs {fing 4} and loan migreslicapital repayments (line 5).
7. (=)} 8afances zarnad . L Tolal balences and raserves al the end of the year. Must equal
forward 1,875 LY 3‘-}2 | (a243) - (44548) £927
8. Total value of cash W, R}7 s The sum of all current and deposit bank accounts, cash foldings and
and short term 53 q.';\ short term investments held 85 at 31 March - To agres with bank
investmenls " ]| reconctiation.
9. Total fixed assels %3:()3* This cell shows the value of all the property the euthorlly owns, Il is
plus long lerm 7" L To/‘g’% made up of its fixed assets and long-term inveskments.
investments } Y - o
and assets f ?’6 003
10. Tatal -, The outstanding capital halanca as at 31 March of all loans from third
bomowings 2 5'7' Q»ég 2\ & ; panties (including PWLB).
11. {For Local Councils The Councll acls as sole lrustes lor and Is responsible for managing
Only) Disclosure Trust funds or asssls,
note re Trust funds N.B. The figuies in the accounting sislements
{Including charitable) above do nat include any Trust lransactions.

{ cartify lhat for the year ended 31 March 2017 Lhe
accounling statements in this snnual retum present fairly the
financial position of this smalier authority and its inceme ang
expenditure, or praperly presant receipls and payments, as

lhe case may be.

Slgned by Responsible Financial Officar:

I confirm thal these accounling statements were approved
by this smaller authonty on:

w o5 2ev7 |

and recorded as minule reference:

[E67C RocAsa a2 poud 13

I )

aaling whare approval is glvan:

Signed by Chalr al g

Date |

oy o7

Pa
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Section 3 — External auditor report and certificate

In respect of:

Enter name of GoRINNG HaATH PARISH counoCliu

smalfer authority hare:

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adeguate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

» summarises the accounting records for the year ended 31 March 2017, and

+ confirms and provides assurance on those matters that are relevant to cur duties and
responsibilities as external auditors.

Qur responsibility is to review the annual retumn in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptreller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & [reland} ang does not provide the same level of assurance that such an audit
wouid do.

2. 2016/17 External auditor report

{Exceptiorthe-mettem-ropadtad bejow) on the basis of our review of the annual return, in oue opinlon the informyation in the annual
relurn is in accordance wilh proper practices and no olher mattars have come to our atiention giving cause for concam that relavant
Iegistativa and ragulatary requiremenls have not been mel {*delots-seapprapdale).

{continue vn & separate shesl if required)

Olhee matters not affecting our opinlon which wa draw 10 the attention of the emaller authonty:

' = :«‘ .'.\: '
Please see enclosed report o ks\:",f.‘--

{continue an 3 separate sheal if requirad) e .

3. 2016/17 External auditor certificate

We certify/domot-eestify” that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

"+ Wo do-natcentify-campretion-bemause:
Extemal euditor signature | © _Q«;w\,»\f .
Extemal auditor name | .L": :'j"'“ % ._; = ' T | Pate | 74/4/7

: :.-..y'-'-.- Vit ot

_ Note: The NAO issued guldance abpﬁcable to extemnal auditors' wark on 20181'1? accounts In Auditor Gundanee Note AGNAOZ. The
: AGN is available frum tha NAO websita (vaww.neo.oeg.uk)
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Enter name of

smaller authority here: G “Z'ﬂlc-’ l*ﬁﬁ"-ﬂ' Q‘\-‘Z.LQT{“ C«S-U s ale.

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selactive assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017,

internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectivas of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objactives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Inteninal cantenl ehjechive Aarecd? P : chogse only

one ofthe f
Mot

covered®’

A. Appropriate accounling racords hava been kept propesly Ihroughoul the year. \/'

B. This smaller authority met lis inanclal requiations, payments wers supported by Invaleas, all
axpenditure was approved and VAT was appropnatety accounted for,

C. This smalier authority assessed the significant risks 1o achiaving its objactives ang reviewed the
adaquacy of arrangemenis to manapa these.

D. The pracepl or rates requitament resulted from an adequale budgetary process, progress
apainst tha budgat was regulary monitored. and reserves wara appropriate.

E. Expected Income was fully racalved, based on carnect prices, proparly recorded and promplly
bankad; and VAT was approprialely accounied for.

SISTS IS

F. Pely cash paymants wene proparly supportad by recelpis, all petty cash expanditure was
approved and VAT appropnately accounled for. f‘{ / 4’}‘ ('f!i Eﬁl{h

G. Salanes to employees and allowances 10 members were paid tn accordance with this smaller
authority's appravals, and PAYE and NI requiremants were propsarly applied.

H. Assel and Investments regslers wore complete and accurale and properly malniained,

QeeTh & pot

|. Periodic and year-end bank acoount recondilialions were properiy camried out, P o—

J. Accounting stalements prepared during (he year were prepared on the comect accounting basis
{receipts and paymenls or Income and expenditure), agreed ta the cash book, supported by an
adequale audit trall from underiying recerds and whera appropriate debtars and creditors vere
propedy racorded.

S ANRNAN

K. {For lacal councils only)
Trust funds {including charitable) - The councit met its responsibilities as a rustee.

For any olher risk areas identifled by this smalier aulhonty adequate controls exisled (lisl any other sk areas belovs or on separate
sheals if nerded)

Nama of porson who carrled oul the infemal audlt /ﬁjmdﬁ’fmtlfﬂ Sofitfons Luf :
g — i
Signature of parson who carmied out the inlemal audit //éé—; l/( Date ! :Eaé Z ZQ ! Z |

*if the response is 'no’ ploase state the impl!calionsunﬁ actioh being eken to address any weakness in control identified

{add separate sheets if needod).

“*Note: If tha rasponsa /s 'not covered’ please state whan the most recent internal audlt work was done In (his area and when [tis
| next plannad, or, If coversga is not required, intemal audit myst explain why not {add saparats shaets if needsd).
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. You must apply proper practices for preparing this annual returmn. Proper practices are found in the

Practitioners’ Guide” which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have heiplines if you want to talk through any problem you encounter.

Make sure that your annual retum is complete (i.e, no empty highlighted boxes), and [s properdy
signed and dated, Avoid making amendments to the completed return. Any amendments must be
approved by the smaller autharity, properly initialled and explanation provided. Annual returns
containing unexplained or unapproved amendmants may be returned and incur additional costs,

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

10

11

. Use the checklist provided below. Use a second pair of eyes, perhaps a Councllior or Board Member,

to review the annual return for completeness and accuracy befare sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the extemal auditor about any change of Cierk, Responsible Finance Officer
or Chair.

. Make sure that the copy of the bank reconciliation which you send to your external auditor with the

annual retum covers all your bank accounts. If your smaller autharity holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitionars’ Guide®.

. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy

of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and namrative
analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide* to assist you.

. If the external auditor has {o review unsaclicited informaticn, or receives an incomplete bank

reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

. You must inform the external auditor of the date set for the commencement of the period for

the exerclse of public rights.

iMake sure that your accounting statements add up and the balance carried forward from the previous
year (Bax 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017},

Do not complete Section 3 which is reserved for the external auditor.

Compielign checklst - “Na' answars muean you may nol have mel requiremznts Oone?

Ali seclions All highlighled boxes have been completed?

Alf additional informatlon requested. Including tha dates set for the period for the exercise of
public rights, has been pravided for the extemal auditor?

Saction 1 For any stalement lo which the response is o', an explanation Is provided?

Sactlon 2 Smaller authority approval of the accounting statements is canfirmed by Lhe signalurs af tha Chalr

of Ihe appreval meeting? .

An exptanalion of significant variations from last year to this year i provided?
Bank racondiliation as at 31 March 2017 agreed to Box 87

An axplanalion of any difference between Box 7 and Box 8 |s provided?

Sactions 1 and 2 Trust funds - all disclosures mads if a Council is & soke managing trustea? NB: Do nol send frust

accounting statemenis unlass raguested.

internal Audll report All Mghilghted boxas completed by ImMemal audil and explanstions provided?

i *Note: Tha Practitioners’ Guide is available from your local NALC, SLCC or ADA raprasartatives or fram www.nalc.gov.uk or
- winw,5lc6.00.uk OF vaww.ada.org.uk.
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